
 
HELLIFIELD PARISH COUNCIL 

Financial Risk Assessment 
 
The council has looked at the financial risks that it must deal with and resolved to adopt the following policy. 
 
1. Handling Cash 
 
 The parish council does not handle cash on a daily basis.  The only regular income is precept, bank 

interest, allotment rentals and annual VAT return.  All of these are paid directly into the parish 
council's bank account.   Any cash to be paid into the bank account within 30 days.  

 
2. Employers liability 
 

The council employs a clerk and a village handyman. Its insurance policy with Zurich Municipal 
provides employers liability cover. 

 
3. Public liability 
 

The council has public liability cover to £5 million under its policy with Zurich Municipal. 
 
4. Fidelity guarantee 
 

The council has fidelity guarantee cover to £25,000. 
 
5. Contracts and tendering 
 

The council has a standing order in place for contracts, which is mandatory.   (See council’s 
standing orders on business). 

 
6. Banking arrangements 
 

All payments will be made by internet banking transfer where possible. Otherwise payment will be made 

by cheque. No payments will be made by cash. 

Orders for payments by internet banking transfer in accordance with the schedule as presented to council 
shall be signed by at least two members of council and countersigned by the Clerk. A member who is a 
bank signatory, having a connection by virtue of family or business relationships with the beneficiary of a 
payment, should not, under normal circumstances, be a signatory to the payment in question. 

Orders for payments of cheques drawn on the bank account in accordance with the schedule as 

presented to council shall be signed by at least two members of council and countersigned by the Clerk. A 

member who is a bank signatory, having a connection by virtue of family or business relationships with the 

beneficiary of a payment, should not, under normal circumstances, be a signatory to the payment in 

question. 

Invoices approved for payment shall be settled within 30 days of authorisation wherever practicable.  

Where access to the council’s computer records and/or internet banking facility requires use of a personal 

identification number (PIN) or other password, a note shall be made of the PIN and Passwords and shall 

be handed to and retained by the Chairman of Council in a sealed dated envelope. This envelope may not 

be opened other than in the presence of two other councillors. After the envelope has been opened, in any 

circumstances, the PIN and / or passwords shall be changed as soon as practicable. The fact that the 

sealed envelope has been opened, in whatever circumstances, shall be reported to all members 

immediately and formally to the next available meeting of the council. This will not be required for a 

member’s personal computer used only for remote authorisation of bank payments. 

No employee or councillor shall disclose any PIN or password, relevant to the working of the council or its 

bank accounts, to any person not authorised in writing by the council or a duly delegated committee. 



Regular back-up copies of the records on any computer shall be made and shall be stored securely away 

from the computer in question, and preferably off site. 

The council, and any members using computers for the council’s financial business, shall ensure that anti-

virus, anti-spyware and firewall software with automatic updates, together with a high level of security, is 

used. 

 
 

7. Bank reconciliation 
 

The council receives an annual budget against spend statement, including bank balances. 
 
8. Cash book records 
 

The cashbook is kept on Excel datasheet and is updated following each month. 
 
9. Internal audit 
 

The council has appointed an independent internal auditor.  The external audit is appointed by the 
Audit Commission. 
 

10. Internal control 
 
 The council has established a system of internal control and set criteria for the appointed councillors 

to work to. Three councillors are appointed at the annual meeting to undertake the internal control 
checks throughout the year as agreed in the council’s policy.(See Financial Regulations) 
 

Financial Risk Assessment reviewed and amended at a meeting of Hellifield Parish Council held on 2nd July  
2020 
 
Chairman …Brian Hugill   Responsible Financial Officer …M Blackwell  


